
Registration Day  Wednesday  February 26, 20120                 Please read carefully! 
 
WHY 
 
This is an effort to provide additional time and resources directly to students in order to:  
 

● allow students and parents more time to research, discuss, and plan. 
● allow for more active teacher participation in the process which should help ensure 

accurate course referrals and placements resulting in less course level changes and 
drops in the Fall. 

● significantly reduce the amount of data entry done by counselors which should free 
them up so they can focus on supporting students. 
 

HOW 
 

1. Registration materials (course catalog, How To Register step-by-step guide, and video) 
will be available on our staff website by the end of the day on Friday, February 21.  Info 
will be on our Central Schoology group as well.  (Note that the portal to register will not 
be turned on until Registration Day.) 

 
2. Hard copies of registration forms with student labels will be in your mailboxes by 

Wednesday morning, February 26, for your Advisory students.  Students will use the 
hard copy to write down their selections, but the actual registration is done on-line.  

 
3. On Wednesday, February 26, during each period, time should be set aside for students 

to register on their ipad.  (In English they’ll register for next year’s English, in math 
they’ll register for next year’s math, in elective courses they’ll register for next year’s 
elective, etc. . . ) 

 
● Teachers:  Wednesday through Friday - Allow for time each period to have 

individual conferences with students, make recommendations, and answer 
questions about your department’s course offerings, etc before moving on to 
“work time” or an activity.  Make sure students selected a course.  

 
● Note:  SpEd students will do most of their scheduling with their teachers and 

case managers.  Their forms will have been pulled and passes given to you to 
send them to the correct room during Advisory on 2/26.  

 
● This process will most likely take longer earlier in the day as students become 

familiar with the registration forms and review the step-by-step directions.  
 

4. Students will turn in the hard copies to their Math teacher on March 2 who will hang 
on to them until their scheduled days to meet individually with counselors in March.  
 
5. Current students will begin meeting with their counselor one-on-one during Math 
class between March 10 and March 27.  

 
If you have any questions about this, please see Ms. Morton before Feb. 26th.  Thank you. 


